Executive Summary
Personnel Policy, Board Staff Tuition Reimbursement
	

Background:	The current Personnel Policy for Tuition Reimbursement reads:

	Subject to a  Department Head recommendation and the written approval of the Director prior to the commencement of classes and the availability of the employee's program funds, any regular full-time employee who completes a course at an accredited college or university which is related to his/her work at WSOCT may be reimbursed for tuition and books.  Such reimbursement must be made from the program or grant to which the employee is assigned.  No other costs associated with this training will be paid by the program/grant.  In order to be eligible to receive reimbursement for a course, the employee must furnish satisfactory evidence of having completed the course with a grade of B or better.  Payment to the employee will not be made until the completion of the course.	

Issues:	The current policy does not (1) reflect the management structure of the Board office, and (2) it does not take into account the up-front costs associated with graduate-level degrees nor require a commitment for continued employment commensurate with higher cost graduate level degrees.		

Proposed
Revision:	Any regular full-time employee who completes an undergraduate course at an accredited college or university which is related to his or her work may be reimbursed for tuition, books and fees.  In order to be eligible to receive reimbursement for a course, the employee must furnish satisfactory evidence of having completed the course with a grade of B or better.  

For graduate courses at an accredited college or university, payment for tuition, books and fees may be made for regular full-time employees who have completed their undergraduate degree.  If the employee does not satisfactorily complete the course, it must be taken again at the employee’s expense.  In order to be eligible to participate in sponsored graduate level courses, employees must agree to remain with Workforce Solutions of Central Texas for one year for every year of graduate level education

Tuition reimbursement is subject to written approval by the Executive Director prior to commencing course(s) and availability of funds.   

Action:		The Board of Directors for Workforce Solutions of Central Texas approve or make recommendations for approval of the Personnel Policy for Board Staff Tuition Reimbursement.     
